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M Access https:// your group ID .schooltakt. com

@ Enter the user ID and password, and tap [Login] school Takt
!
XNot applicable if you use Classi, Manabi Pocket, Google Workspace or other Takt Elementary School

single sign-on. User ID

Password
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*Home screen

Menu Filter by year and subject List view Notifications FAQ (JP)
(comment, like, etc.)

Lesson  Year2023 v All Subjects v

LESSON IN CHARGE ALL LESSONS PARTICIPATING LESSON
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A=) RYU rEH/ — bk English 101
Elementary School Year 1 Open All Grades Open Lesson All Grades Open Lesson
Lesson Last Distribution Date: Aug 31,2022 11:34 PM Last Distribution Date: May 18, 2022 2:12 AM

Last DistributionfDate: Apr 6, 2023 12:59 PM
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View tab

[Lesson in charge]l List of classes created by you Creat
[All classes] List of all classes in the school (click here to join a class as in case of team teaching) reate new
[Participating class] List of classes you are attending as a student (use the lesson code) lesson



2. Create a Lesson

tab,

@ Select subject, grade, class, etc., and tap [createl

@ From [Lesson in charge]

ES Lesson  Year2023 v All Subjects + Create Lesson

Create this year's lesson to be in charge of.

LESSONINCHARGE  ALLLESSONS  PARTICIPATING LESSON

Branch*

= All Branch

tap [+] button on the bottom right corner

Grade*
All Grades
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Language Culture

|English
English 101

|Elementary mathematics

|Home Room
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Elementary School Year 1 Open All Grades Open Lesson All Grades Open Lesson

Lesson Last Distibution Date: Aug 31, 2022 11:34 PM Last Dist

fon Date: May 18, 2022 212 AM
*Required

LastDi Date: Apr 6,2023 12:59 PM
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3. Create an Exercise

CREATE

Open Lesson

A lesson that does not specify grade
and class is called an “open
lesson.”

To participate in an “open lesson,”
students must either enter the
4-digit “lesson code” or the
teacher must add students from the
[students] tab.

<  Elementary mathematics Elementary School Yea|

UNIT STUDENTS (0) . LEARNING LOG

Exercises, Rubrics, and Materials

(M Tap [+] button on the unit bar and select [Create Exercisel]

@ Select a blank sheet or a template and proceed to [USE THIS TEMPLATE]

& Elementary mathematics Elementary School Year 1 Open Lesson (Year 2023)
UNIT STUDENTS (0) . LEARNING LOG

Exercises, Rubrics, and Materials

Create Exercise

Create Rubric

Share File

Share Link
Time @

Distributed Date: Apr 6, 2023 12:59 PM

Submitted: 0/0
Graded: 0/0

@) Use grids, shapes, add PDF and images, etc.,

to create an exercise

Select Exercise Template

Grade1 ~ Elementary mathe.. ~ All v  keywords Q

Plain Sheet
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Select Exercise Template

Multiplication and division
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Find the product and compare them. =
(M= 1)x(=2)x(—=3)x(—4)
(@(=1)x(~2)x(~Ixd=
@)(—1)x2x3x(—4)=
(&)1x2x3x(—4)=

o
mulplication would be.
‘when the number of the " s

[Q1] Find the product.
()-2x(~10x(~3)= @ wa- §)=

@15x(— 75 2= @-x- Zx3 =

[Q2) Find the product.

(1)(=12):3x(~5)= (2)24:3%(—6)=

16
(@)56+(~8)x oy =
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@ Modify the settings and distribute (exercise name, deadline, collaborative mode, etc.)

&<  Exercise2 /°

‘PD“ F/ "mfage

Add template

@ Select

A
dd page A Text box
E Text field 3 Formula
O. Shape X Graphing Calculator
/ Pen M Image Tool (Previous ver.)
(8 SearchImages in Web
M |mage
@ camera

Table

«

Setting

Exercise Name*

Exercise2

Deadline o]

Collaborative Mode*

Personal editing mode -
Lock Comment <)
(® Standard exercise () Group exercise

*Required

CANCEL ~ SAVE




4. View Work (Collaborative View)

View and comment on students’ work.
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A Show lesson code J Participants
Display lesson code and lesson URL (only in Open Lesson) Submitted: # of students submitted/ total participants
Participating : # of students who opened the exercise

B Timer K Filter

Set the timer (the remaining time is visible to everyone) Filter by likes, comments, submissions, class, etc.
C Poll L Word cloud

Create 2 or 4-option polls for students (results are Create a word cloud from the selected page

displayed in a pie chart and bar graph)

D Canvas lock M Learning log

Lock the tools and disable students from editing Display who has |iked/commented on others’ canvases
E Modes N Compare canvas

» Collaborative modes : Change viewing/editing modes Select and compare canvases (up to 6)

» Lock comment : Disable commenting on others’ canvases
* Hide evaluations : Prevent students from seeing each

N . Columns
other’ s evaluations 0

Change the canvas size to fit 3, 4, b, or 8 per row

F Notification P Others
View notifications for lessons, submissions, new Hide like count, hide teacher canvas, reset understood/not
comments, |ikes, etc. understood, download canvas, download text field, back to top
G FAQ Q Sort
Open help center (JP) Sort by name, # of likes, # of comments, time submitted,

student number

H Page R Next/previous exercise
Change the page shown on the screen Move to the previous/next exercise
| Understood/Not Understood S Chat
The number of students who have pressed “Understood” Chat with teachers and students participating in the

and “Not Understood” lesson




4. View Work (Canvas)

Open each canvas to |ike, comment, download, and evaluate.
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Support, FAQ, and Tips
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[Contact Support]

LETHRLEUADIRAY
a8
2w

)

[ e

Chat with the support desk amems
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Lesson
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[  Exercise Template

View FAQ

[EB  Portfolio (available in Japanese) @&u. A

[+ My Drive FaQ
https://help. school takt. com

€& Settings

I %.  Contact Support

[Use Case Library]

I ©® Manual @

View schoolTakt’ s use cases and
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